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CAREER CRUISING:  Personal Career Portfolio                                                  

· Log on to  www.careercruising.com  (link on course Weebly site)
	1. Enter your school’s username and password, and click on START CAREER CRUISING.    Username: bluevale   Password: collegiate

2.    From the Main screen, click on EXPLORE ASSESSMENTS then on CAREER   MATCHMAKER. 
3.    Under ‘Start a New Session’, enter your first and last name, then click on START NOW.  Read the instructions on the introduction page, then click START!
4.    Answer the questions.  (Do your best!  The more thought you put into 

       these answers, the better your results will be.  If you need more information about a question, click on the MORE INFO button beside the question.)

5.     Under ‘Save Your Results’, you’re asked if you want to save, choose GO beside YES, I HAVE A PORTFOLIO.  Select NEW PORTFOLIO and follow the instructions to enter the required information, then click CREATE PORTFOLIO.  

6.     You will come to the ‘Career Suggestions’ screen.  This screen shows the careers that are suitable for you based on your responses to the questions.  Take a few minutes to look through the careers on your list as they appear on the left.
7.    To begin the second round of questions, click on ANSWER MORE QUESTIONS  in the IMPROVE RESULTS section on the right side of the Career Suggestions screen.

8.    Answer the additional questions and then when asked, ‘Do you want to save your changes?’ select YES.
9.    Under  the ‘Type of Education’ section, select CHANGE.  

10.  This feature allows you to tailor your career suggestions to reflect your desired level of education and training.  Select the type of education that interests you, then click NEXT.  (Note: you can select more than one.)

       Save your results.
	11.  Under the MY SKILLS section, click on ‘Complete my Skills’on the right side of the page to begin the skills assessment component.  Read the introduction and then click GO to begin answering the skills questions.  Answer all 45 questions then save to your portfolio by following the prompts.

12. After answering the skills questions and saving your results, you will be taken back to the Career Suggestions screen.  The order of the careers will not have changed.  However, each career will now have a coloured icon next to it which represents your Skills Score for that career. This is explained by coloured letter and reading the pop-up box ‘Interpreting your Results’.  Exit out of the box once you’ve read the information. 

13.   Take a few minutes to look through the suggested careers on your list.  Click on a career that you are interested in and then read through the information that is available by clicking the buttons on the left side of the screen (Job Description, Working Conditions, Interviews, etc.).

14.   Save the career to your portfolio by clicking on the grey SAVE TO MY PORTFOLIO button on the left hand side of the screen.

15   Click on ADD COMMENTS beside the selected career and write a few    sentences about your thoughts on this career and then select SAVE.

16.   Click the blue BACK ARROW at the top of the screen 3 times to return to the CAREER MATCHMAKER page then select BACK TO MATCHMAKER SUGGESTIONS.
        Repeat steps 13 to 15 at least three more times.

17.   To print your portfolio, click on PRINTER-FRIENDLY VERSION on the left of the screen and then on the grey ‘Printer friendly report’ button.   Click on the ‘Print this Document’ button at the top and follow the usual printing prompts. 

18.   Click on the BACK button at the top left corner of your screen to return to the previous screen and then click on the LOGOUT button on the top right of the screen to exit Career Matchmaker.  Information you store in your portfolio will not be deleted, so you can continue to access and add to your portfolio.




